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Job Title 

Senior Conservation Officer - EcoPark
Responsible to   
Head of Education and Engagement
Responsible for
Volunteers, placements, trainees and any staff assisting with project work
Purpose of the Post
To manage EcoPark to a high standard; run volunteer groups to deliver habitat creation and site enhancement projects; secure, deliver and manage relevant project funding and contracts; engage with local communities whilst promoting local and national campaigns.
Background

Our vision is for Birmingham and the Black Country to have more wildlife, more wild places and more people with a strong connection to the natural world.
Our five year strategic goals are:

1. Space for nature is protected, restored, created and valued. 

2. Everyone is connected to nature. 

3. The natural environment is at the heart of planning, policy- and decision-making. 

4. We are an effective organisation.

The Trust has been awarded National Lottery funding to build a community hub at EcoPark – our education and engagement site in East Birmingham -  that provides opportunities for local people to connect with their local natural environment.  Alongside this new building, we are recruiting two roles - a Community Engagement Officer and a part time Conservation Officer - to join the existing Education Officer at EcoPark. The key outcomes of this project will be to:

· Create a vibrant community hub attracting people of all ages, abilities and backgrounds from across East Birmingham; to provide access to and engage in activities within their local natural space
· Empower local people to connect with each other in a safe space; to break down barriers, reduce social isolation and achieve things together 
· Provide education and training, develop skills and build confidence; to enable people to reach their full potential
Key Responsibilities

Main Objectives
· To manage EcoPark to a high standard as a space for both people and wildlife to flourish.

· To engage and work in collaboration with community groups, volunteers, Birmingham City Council, businesses, schools, and other organisations to deliver the objectives of the Reaching Communities project and more widely the Trust’s Conservation and Education & Engagement Strategies.
· To deliver biodiversity creation and enhancement projects at EcoPark and where required on other sites outside of the Trust’s land holdings. 
· Secure, manage and deliver relevant funded projects and contracts. 
Project delivery: 

· To lead on the development and delivery of a management plan and site improvement programme in collaboration with colleagues and the Friends of EcoPark Steering Group 
· Deliver biodiversity and conservation projects at EcoPark by leading volunteers in practical conservation activities, working in collaboration with colleagues and where necessary through employing and managing contractors.
· To deliver conservation training programmes for volunteers and members of the public including groups of local young people
Working with volunteers, communities and partners:

· Plan and lead practical work days with regular volunteer groups, community groups and other organisations.
· Work with community groups, voluntary organisations, schools, businesses, land owners and local authorities to identify and deliver habitat creation and enhancement projects.

· Plan and lead ‘Wild Work Days’ with corporate partners and volunteers. 
· Build ongoing and strong relationships with community groups.

· Help train and support volunteers and community groups in habitat management techniques, species identification and the monitoring of species and habitats.

· Attend and support events, consultations, education and engagement activity at EcoPark and other sites as needed.

· Manage all aspects of health and safety whilst working with volunteers, community groups and partners.

Funding and administration:

· Identifying and securing income generation and funding opportunities for site improvements, training programmes and other conservation work.

· Track income and expenditure on projects and contracts, produce purchase orders and invoice requisitions. 

· Collate and submit project reports and grant claims to project funders.

· Assist in the preparation of annual budgets, work programmes and reporting requirements for your area of work.

Supporting others internally: 

· Work with and support colleagues at EcoPark and the wider Trust team in all aspects of project management and delivery. 

· Work with EcoRecord to maintain project records and data, and where applicable maintain these in GIS or other digital format.

· Deliver internal training for staff and volunteers in your area of work and expertise.  

Other duties

· Act as an ambassador for the Trust, forming and maintaining positive relationships with volunteers, visitors and other organisations, and promoting membership wherever possible.

· Carry out any other reasonable duties commensurate with the level of responsibility of the post, as requested by your line manager or the Chief Executive. 

· Attend such meetings and Trust committees as may be required. 

· Prepare papers and take minutes at meetings as may be required. 

Other items
· The nature of this post means that out of hours and regular weekend working will be required, for which time off in lieu will be granted.

· This post is based at EcoPark, however, travel to other Trust sites or elsewhere (including nationally) may be required as the need arises.
· The post-holder will abide by all Trust policies including equality & diversity, health & safety, safeguarding and data protection.
Person Specification
	Qualifications
	Essential
	Desirable

	Degree or equivalent qualification in a relevant environmental subject or equivalent experience
	✓
	

	Full driving license 
	
	✓

	Hold individual licenses for power tool use and specialised vehicles (e.g. pesticide, chainsaw, brush-cutter)
	
	✓

	Hold individual licences to survey for protected species (e.g. bats, water vole, great-crested newt) 
	
	✓

	Experience
	Essential
	Desirable

	2 years’ experience of practical habitat management
	✓
	

	2 years’ experience of identifying, developing and delivering a programme of site improvement projects
	✓
	

	2 years’ experience of preparing and managing work programmes and budgets 
	✓
	

	2 years’ experience of leading volunteers
	✓
	

	Engaging diverse community groups in their local environment
	✓
	

	Delivering training in practical outdoor skills
	✓
	

	Carrying out ecological surveys (species and habitat surveys) 
	
	✓

	Advising on habitat and species management 
	
	✓

	Using GIS software 
	
	✓

	Knowledge
	Essential
	Desirable

	Biodiversity and nature conservation in the UK and the concept of landscape-scale conservation 
	✓
	

	Knowledge of the habitats, wildlife and wild places found in Birmingham and the Black Country 
	✓
	

	Techniques for managing sites for the benefit of people and wildlife
	✓
	

	Skills
	Essential
	Desirable

	Habitat management skills in a range of habitat types
	✓
	

	Good species and habitat identification skills 
	✓
	

	Green woodworking skills
	
	✓

	Good organisational and time management skills; accurate and methodical; able to prioritise workloads effectively, meet deadlines and monitor the outcomes 
	✓
	

	Ability to engage and work with corporate partners, landowners, local authority officers and community groups
	✓
	

	Ability to motivate, organise and manage groups of volunteers in undertaking a range of tasks
	✓
	

	Ability to take initiative and work independently but cooperatively 
	✓
	

	IT literate and competent in the use of Microsoft Office
	✓
	

	Ability to undertake Phase 1 habitat survey and mapping 
	
	✓

	Qualities
	Essential
	Desirable

	Be enthusiastic about Birmingham & the Black Country and its rich landscape  
	(
	

	Commitment to the Trust’s vision, mission and values
	(
	


General Terms and Conditions

Pay-scale

Senior Project Officer - grade 3 point 8 
Salary


£24,615 (0.5 FTE pro rata = £12,308)
Pension
The Trust contributes 7% to an employee pension scheme. Details will be provided.

Hours of Work
Part time: 18.75 hours per week 

Overtime is not paid but time off in lieu may be taken where appropriate.

Duration of post
Permanent Contract. All new employees undertake a probationary period of 6 months; in which they are expected to demonstrate their suitability for the post.

Holidays
12.5 days annual leave plus pro rata statutory public holidays.  
Place of work
Based at EcoPark, 258a Hobmoor Road, Small Heath, B10 9HH and travelling to sites across Birmingham and the Black Country as needed.  

Equal Opportunities
The Wildlife Trust is an equal opportunities employer and is positive about individuals who have a disability.
Applications
Deadline for applications is 10am on Monday 9th March 

Applications should be sent on the attached form and emailed to recruitment@bbcwildlife.org.uk

CVs will not be accepted.

Due to the high number of applications we receive we do not send acknowledgements for applications or letters to unsuccessful applicants. Therefore, if you have not heard from us within 1 week of the closing date, please assume your application has been unsuccessful.
Interviews will be held on Wednesday 18th or Thursday 19th March
